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«TPUHSITO» - «YTBEPXIAIO»

[Tenaroruueckuii coper i 3asenyiommit MBJIOY «Jletckuii cax
ITpotokosn Ne 6 ot 20.03.2023r. : | KoMOyHHpOBaHHOro Buaa Ne 142»
. ;@‘?Iaﬂt.ﬂonoaa
[Tpuka3z/Ne 42 ot 20.03.2023r.

ITono:xenne o mopsiike pa3spaboTKH H MPHHATHS JIOKAIbHBIX HOPMATHBHBIX
NPABOBBIX AKTOB B JIOMIKOILHOM 00pa30BaTeIbHOM YUPEKICHHH

1. O6mue no1oxKeHHs

1.1. Tannoe [TomoxeHue 0 JTOKAIBHEIX HOpMAaTHBHBIX akTax B MBJIOY «uetckwii can
KoMOHHHpoBaHHOTO BHAa Ne 142 (naee - [IOY) pa3pabGorano B cOOTBETCTBHHU ¢ DerepaibHbIM
3axoHOM Ne 273-@3 ot 29.12.2012 «O6 obpazosanuu B Poccriickoit Deepanumy ¢ H3MEHEHHAMHA HA
29 nexabps 2022 roxa, TpynoBoro koxekca Poccuiickoit @enepauun (Janee - TK P®), I'paskaasnckoro
Konekca PO (nanee — 'K P®), a taxke YcTaBOM IOMKOIEHOTO 00pPa30BaTEIBHOTO YIPEKICHHS H
JPYTHMH HOPMaTHBHBIMH ITPAaBOBBIMH akTaMu Poccuiickoit ®enepaiuu, periaMeHTHPYIOLIUMH
JIeATeIbHOCTh OPraHU3alHii, OCYIIECTBISIOMKX 00pa30BaTeIbHYIO eITEIbHOCTb.

1.2. Hacrosimee ITonoxerne o nokansaoM akte JJOVY (nanee — [Tosoxenue) pa3paboTaHo B HEIsX
peam3anuy IpaBa Ha CaMOCTOSITEIIBHOE CO3/1aHKe U pa3paboTKy HOPMAaTHBHO-TIPaBOBOM Ga3bl uist
CBOEH NEATETBHOCTH B paMKaX IIOJTHOMOYHH, OTHECEHHBIX 3aKOHOAATeILCTBOM Poccriickoi
denepanyn K KOMIETEHIUH IETCKOTO caja. '

1.3. JTaHHOE TOJIOXKEHHE JOTOJHIET H KOHKPETU3UPYET IOPSI0K pa3pabOTKU U M3aHHs BHYTPEHHUX
JokanbHBIX akTOB JIOY, onpeieleHHBIX Y cTaBOM, yCTaHaBIMBACT eANHbIE TpeOOBAHUS K
HOPMAaTHBHBIM JIOKAJILHBIM aKTaM, UX IIOArOTOBKE, 0(OPMIICHHIO, IPUHSTHIO, YTBEPKICHHIO,
BCTYIUICHHIO B CHITY, BHECEHHIO H3MEHEHHH U OTMEHE, ITyO/IHKaIiy Ha OQUIIHaIbHOM caifte
JIOIIKOJIbHOM 00pa3oBaTeIbHON OpraHU3alnHy.

1.4. Hactosimee ITonoxenue sBisieTcs IOKaIbHBIM HOpMAaTHBHEIM akToM JJOY 1 BXOIMT B

THepedYeHb JIOKAIBHBIX aKTOB 00pa30BaTE/IbHOM OpraHU3aIuy.

1.5. lenssmu 1 3anaduamu HacTosmero [1omoKeHus IBISIOTCS

- HOPMaTHBHO-TIPABOBOE PEryJIHpOBaHHE 00pa3oBaTeIbHBIX OTHOIICHHUH B 00pa3oBaTeIbHON
OpraHHU3alny;

- CO3/1aHMe eIMHON M COTTaCOBAHHOM CHCTEMBI JIOKAIBHBIX HOPMATHBHBIX aKTOB 00pa30BaTeIbHON
OpraHW3aInH;

- obecrieueHye MPHHIIMIA 3aKOHHOCTH B HOPMOTBOPYECKOH e TETEHOCTH 00pa3oBaTeIbHOM
OpraHHU3alnHy;

- COBEPLIEHCTBOBAHHE MTPOIIECCA MOATOTOBKH, 0QOPMICHHUS, IPHHATHS M PEaTH3aLUH JIOKATBHBIX
HOPMAaTHBHBIX aKTOB,;

- IIpeI0TBpalleHUe AyOIMpOBaHUs PeryIHpPOBaHHUs 00IIECTBEHHBIX H 00pa30BaTeIbHBIX OTHOIIEHHI B
JIETCKOM Cajy.

1.6. JIoxanpHBIE aKTBI, COOTBETCTBYIOLINE BCeM TpeOOBaHUAM 3aKOHOAATEbCTBA Poccuiickoi
Denepanuu, SBISIOTCS 00513aTETBHBIMH K HCITIOJTHEHHIO BCEMH Y4aCTHHKaMH 00pa30oBaTeIbHBIX
OTHOILEHHH.

2. OcHOBHBIE BHIBI JIOKATBHBIX AKTOB JETCKOT0 €aj1a

2.1. Jloxanersrii akt JIOY npencrasisieT co00i OCHOBaHHEIH HA 3aKOHOIATEIBCTBE OPUITHATBHBII
IIPaBOBOM JIOKYMEHT, IPUHSATHIN B ycTaHOBICHHOM mopsike JIOY u perynmupylomuii OTHOIEHHS B
pamkax o6pa3oBaTeIbHOM OpraHu3ayy. IlepedeHb BUIOB JIOKAIBHBIX aKTOB, pErilaMEeHTHPYIOIIHX
00pa3oBaTeNIbHYIO AESTEIBHOCTD, yCTAHABIUBACTCSI Y CTABOM JOLIKOJIEHOTO 06pa3oBaTeIbHOTrO
YUYPEKICHHS H BKIIIOYAET B ceOst MPUKa3bl, PEIIeHHS, TTOI0KEHHS, TPaBHIa, HHCTPYKIHH U IPYTHE
JoKyMeHTEl. [IpencraBieHHbIH IepedeHb BH/IOB JIOKAJIbHBIX aKTOB HE SIBJISIETCS HCUEPITBIBAIOIIINM,




2.2. VcTaB 1OIKOIBHOTO 06pa3oBaTeTBHOrO YHIPEKACHHUS - JIOKATBHBIH aKT, Ha OCHOBE KOTOPOTO
JeHCTBYeT 06pasoBaTebHAas OpraHu3anus. Ycras JIOV yrBepiknaetcs B mopsiike, YCTaHOBIICHHBIM
3aKoHonarenbeTBoM Pocewmiickoii ®eneparnu. Ero Coaepikanue onpezensercs cr. 25 OenepansHOro
3akona 0T 29.12.2012 Ne 273-®3 «06 obpasosaruy B Poccniickoit ®eneparmmy.

2.3. IlpuKa3 - JIOKaTBHEIIT aKT, H3/1aBaEMBIii 3apeyommm JIOY 1is pemesnst OCHOBHBIX
ONEpaTHBHBIX 3a71a4. B nenonpoussoactre IOV Beiensiores TPHKA3bI 110 OPraHU3aIlHOHHBIM
BOIpOCaM, NMPHKA3bI 110 OCHOBHOM A€ TENbHOCTH, IPHKA3I TIO JIHYHOMY COCTaBy.

2.4. Pemmenue - TOKaNbHBIH aKT, IPHHAMAEMBIH KOJUIErHATEHBIMH opranamu JIOV B nessix paspermens
HanboJiee BAXKHEBIX BOIIPOCOB HX JESTENbHOCTH. TeKeT PCIICHHS COCTOUT U3 ABYX YACTEH:
KOHCTAaTHPYIOWIEH U PAaCIOPSANTENBHOM, pas/ieleHHbIX cioBoM «PELLIVITy («PELINIIAY,
«PEIIWJIO, «PEIINIINy), KOTOpOE IeqaTaeTes MpONHCHBIME GyKBaMH C HOBOM CTPOKH OT MOJS,
[Ipr HEOOXOMMMOCTH KOHCTATHPYIOIIAS YACTD MOKET COZEPKATh CCBUIKH HA 3aKOHBI M PYTHE
HOPMaTHBHBIC aKThl. PacriopsiiuresipHas qacTh uanaraetcs NYHKTaMH. Pelenns MoryT cogepsxars
HPHJIOKEHHS, CCBUIKA HA KOTOPBIC a€TCA B COOTBETCTBYIOMMX ITyHKTAX PacTiopsSIMTEIBHOM YacTH.
Pemmenus moxmucssaiorest npescenarenem u CEKpEeTapeM KOJUIETHaIbHOTO OpraHa.

2.5. TlonoxeHue - TOKaTBHBIIA axT, YCTaHaBJIMBAIOIIMI TPaBOBOI CTaTyC oprana ynpasnenus JI0Y, uim
OCHOBHEIC IpaBu1a (IOPSIOK, Mpoueaypy) peamusanun JIOY Kakoro-mu6o u3 CBOHX HPaBOMOYHIA.
2.6. IlpaBnua - ToKaNBHBI axT, PCTIAMEHTHPYIOIHH OPraHH3alMOHHbIE, JUCHHILTHHADHBIE,
XO3SICTBEHHBIC ¥ MHBIE CTIEI[HAbHBIE CTOpoHBI AearensHocTH JIOY u ero paGoTHHKOB,
BOCITMTAHHHKOB 1 X POJHTENICH (3aKOHHBIX IIPe/CTABHTETEH ).

2.7. IHCTpyKIWS - TOKaIbHEIIH AKT, YCTaHABIHMBAIOLIKIT IIOPSIIOK U CIIOCO6 OCYIIECTRIICHHS,
BBITIOIHEHAS KaKHX-1IHOO JeHCTBHIT; COBOKYITHOCT IIpaBHI OCYIIECTBIICHHUS! OIPEJIEIEHHBIX BUIOB
ACATETBHOCTH, TPOBEACHHUS paboT, CIIy>KeGHOTO MOBE/IeHH S, WHeTpykimeit onpenensior npasosoi
craryc (pasa, 00S3aHHOCTH, OTBETCTBEHHOCTE) paboTHHKA I10 3aHAMaEMOif IOIKHOCTH. Hncrpykuns
COZCPHKHT HMIIEPATHBHEIE (TIOBENTENTBHBIE, HE I0TYCKAIOLIHe BBIGOpA) HOPMATHBHEIE MPEITHCAHHUS,
JloKHOCTHEIE HECTPYKIMH, paspaGaTeBaeT PYKOBOZITEIIb 06pa3oBaTeNIbHOM OpraHH3aIuH.

2.8. IOY umeer npyrue criennpuIecKHe HOPMATHBHEIE JOKYMEHTHI, PETyJTHPYIOIIHE OTHOIIEHHUS B
cdepe obpazoBanus mim KOHKPETH3MPYIOIIHE TOKYMEHTEI, YKa3aHHBIE B HACTOSIIEM ITYHKTE, B
3aBHCHMOCTH OT KOHKDETHBIX YCIIOBHIA JAESTENLHOCTH ETCKOTO Caja: TIpaBHJIA, PACITMCAHHS, [IJIaHbI,
Trpa(uKH, TUKIOrPAMMBI, TPOrPaMMBL, TIOPSAZIKH, IPOTOKOJIBI, TACIIOPTa.

2.9. JIoroBops! 1 HHBIE COTJIAICHHS, KOTOPBIE H3JAI0TCS OpraHamy yripasienns JI0Y He €JIMHOJTUYHO,
a ITyTeM COTJIACOBAHMS ¢ HHBIMH JIMIIAMH, BBICTYTTAIONMIAMH B HHX, B KAUECTBE CaMOCTOSITENTBHOM
CTOPOHBI (HAIIPHMED, TPYIOBBIE IOTOBOPHI, AIOTOBOPBI aPEH/IbI HMYINECTBA, 1OrOBOPHI HA OKA3aHHE
TUIATHBIX 06pa3oBaTeIbHBIX YCIYT H T.11.) He SBISIOTCS JTOKATBHEIMK aKTaMH.

3. ITopsAn0K MOATrOTOBKH JIOKAILHOI0 AKTA

3.1. IHMIHAaTOpPOM TIOATOTOBKH JTOKAIBHBIX HOPMaTHBHBIX akToB JIOY MoryT 6BITH:

- YYPEIUTEID;

- OpTaHEk! yIpaBIeHUs 00pa3oBaHHeM;

- aIMMHHCTpaIHst 06pa3oBaTeNbHOM OPraHH3ALMH B JTHIlE e PYKOBOJHTEINS — 3aBeayoiero JIOV,
3aMECTHTENEH PYyKOBOAUTETS;

- OpraHbl CaMOyTpaBIeHHs! 06pa30BaTEIbHOM OPraHH3aLHH;

- YHaCTHHKH 00pa3oBaTeIbHBIX OTHOIIECHHI,

3.2. T1py M31aHUM TOKAIBHOTO aKkTa sasenytommii JIOY pykoBozacTByeTcs mpHHIMTaMHU 3aKOHHOCTH,
060CHOBAHHOCTH, IEMOKPATH3MA M CHCTEMHOCTH.

3.3. OcHOBaHHEM IS IOATOTOBKH JOKATBHOTO aKTa MOTYT SABJIATHCS H3MEHEHHUS B 3aKOHOIATEIbCTRE
P® (BHecenue usmenennit, H3nanme HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB).

3.4. TIpoeKT T0KaIBHOTO HOPMATHBHOTO aKTA TOTOBHTCS OTIETBHBIM PAGOTHHKOM HIIM TPYIIIOi
PabOTHHKOB IO OPYYEHHIO 3asezyromero JIOY, a Takke opraHoM camoynpaBIieHUs JIOY, koropsrit
BBICTYIIHII ¢ COOTBETCTBYIOIIECH HHHIIHATHBOM,

3.5. IToaroToBKa IOKAILHOTO HOPMATHBHOI'0 aKTa BKIIOYAET B ce0sl M3yUeHHE 3aKOHOAATETBHEIX 1
HHBIX HODMAaTHBHBIX aKTOB, JIOKATLHBIX HOPMATHBHEIX aKTOB obpasoBarenbHON OpraHmu3amHy,



PErIaMEeHTHPYIOIIUX T€ BOIPOCKI, KOTOPEIE MIPENOJIaraeTcst OTPa3sUTh B IPOEKTE HOBOTO aKTa, M Ha
9TOH OCHOBE BBIOOP €r0 BU/IA, COIEPIKAHUS U IPEACTABIEHHE €0 B IIHCHMEHHOI (opMe.

3.6. IloxroToska Hauboee BaXKHBIX JIOKATbHEIX HOPMATHBHBIX AKTOB (IIPOEKTOB pemeHHit coGpanii,
IIE/ICOBETOB, OPTaHOB CAMOYITPaBIICHHUS, IIPHKA30B, MOJIOXKEHHH, IPABHIT) 0JKHA OCHOBEIBATHCS HA
pe3yIbTaTax aHaJInu3a OCHOBHBIX CTOPOH AEATEIBHOCTH 00pa30BaTeIbHOM OpraHu3aliu, TEHIEHIMIT ero
Pa3BUTHS U CIIOKUBIIECHCS CHTYaIIHH.

3.7. o Bompocam npriema Ha paboTy, IepeBOIOB, YBOIbHEHHH, PEIOCTABICHHUS OTITYCKOB,
TOOIIPEHHNH WM TIPUBIICYEHUS] COTPYTHUKOB K JTHCIUIITHHAPHOMN HIIM MATEPHATBHON OTBETCTBEHHOCTH
M3J1aI0TCS IIPUKa3bl, B COOTBeTCTBUH ¢ TK PO,

3.8. TIpoeKT JIoKaIIbHOTO HOPMATHBHOTO aKTa TOUTEXKHT 0053aTeIIBHON IPOBEPKE Ha JINTEPATYPHO-
CTHJTHCTHYECKYIO TPAMOTHOCTD U IPaBOBOI SKCIIEPTH3€E, KOTOPBIE IPOBOISTCS 00pa3oBaTeIbHOI
OpraHM3alHeH CaMOCTOSATENIBHO JIMOO0 € yHacTHEM TIPUBIICICHHBIX CIENHATHCTOB. JIOKaTbHbIH
HOPMATHBHBI aKT, He IPOLIC/IINE PaBOBYKO SKCIEPTH3Y, HE TOUISKHT PACCMOTPEHHIO U IPUHSTHIO.
3.9. TIpoeKT J10KaTBHOTO HOPMATHBHOTO aKTa MOXKET OBITh MPECTABIIEH Ha 00CYXKICHHE

IyTEM pa3MEeIIeHHUs IPOEKTA JIOKATbHOIO HOPMATHBHOTO aKTa Ha HHQOPMAIIMOHHOM CTEHJIE B
ZIOCTYITHOM JUTst BceoOIIero 0603peHHs MecTe, Ha opurmainsHoM caiite JIOV, myTeM HampaBieHus
TIPOEKTA 3aHHTEPECOBAHHBIM JIMIIAM, IPOBEIECHUS COOTBETCTBYIOIIETO COOPAHHUS C KOIIEKTHBHBIM
06CYyKIEHHEM NPOEKTA TOKATBHOTO HOPMATHBHOTO aKTa M T.JI. B ClTydae cOryacoBaHms TIPOEKTa
JIOKJIBHOTO aKTa Ha HeM mpocTaBisieTcs Bu3a « COIJTTACOBAHO».

3.10. Topsimox mpuHsTHS oKanbHBIX akToB JIOV ycranarmsaercs Yerasom JJOY: ykassIBatoTes
KBOPYM C IEITBIO yCTAHOBIICHHUSI IIPABOMOYHOCTH OpraHa caMOYIIpaBIIeHHsl, hopMa  OpsAI0K
TOJIOCOBAHHSI.

3.11. lns BBenieHMs B NEHCTBHE JTOKATHHOTO aKTa W3aaeTcs iprkas 3aseytomero JIOV. JokanbHsie
aKThl 0OPMIISIOTCS B BHIE MPHITIOKEHHS K IPHKa3y. B IpaBoM BepXHeM yriTy TakuX JOKyMEHTOB
MHUIIETCs CloBO «IIpuioxkenney ¢ yka3aHHeM JaThl M HOMepa W3aHus IIPUKa3a.

3.12. B JIOY cosparorcst ycIoBHS IS O3HAKOMIICHHS yYaCTHUKOB 06Pa30BATE HHBIX OTHOLICHUH C
JIOKaIIbHBIMK aKTaMu. O3HaKOMJIEHHE MOXET OBITh IPOBEAEHO IO MOMHICE B CIYUasX,
IPEyCMOTPEHHBIX HOPMATHBHBIMH JIOKyMEHTaMH, 00 pasMeleH B 00LIeI0CTYITHOM MeCTe
(undopmanmonnsit crern 10V, opummansrsii cair JOY).

3.13. Usmenenus B JIOKAIBHbIHA akT BHOCSTCS 10 MEPE HEOOXOMMMOCTH. B ciyuae n3MeHeHnuit B
HOPMAaTHBHO-IPABOBBIX aKTax (he/lepalibHOro, perHOHATBHOTO WM MYHHIMIIAIBHOTO YPOBHEH,
M3MEHEHHS B JIOKaIbHbIH akT JIOY BHOCHTCS He ITO31HEe 2-X MECSALEB CO THS X OIMyOIMKOBAHMS.

4. lTokymenTaabHoe opopmiienne

4.1. JlokambHBIH aKT TOIDKEH GBITh JOKyMEHTATBHO opopmiieH. CTPYKTYpa JIOKaIbHOTO aKTa [0IDKHA
00€eCne HTh JIOTHYECKOE Pa3BHTHE TEMBI IPABOBOTO PETYIHPOBAHHSL.

4.2. Obmue TpeboBanus K 0OPMICHHIO JIOKATLHBIX aKTOB BKJTIOYAIOT CITEYIONIAE TOIOKEHHS:

- JlokanbHBIi aKT IODKEH COepykaTh HANMCHOBAHHE JIOKATTFHOTO aKTa M J1aTy H3/IaHHs.

- Eciu Tpebyercst paswsicHeHne ueneil © MOTHBOB IIPHHSITHS JIOKAIBHOTO aKTa, TO HEO6XO0IuMa
BCTYNUTENIbHAs 4acTh — peamOyiia. [TomoskeHns HOpMaTHBHOTO XapakTepa B IpeaMOyITy He
BKJTIOYAIOTCS.

- HopmatuBHbIe nipemmicanus oOpMIISIOTCS B BUE IyHKTOB, KOTOPBIE HYMEPYIOTCS apabCKAMH
IHPaMH ¢ TOUKOH U 3arol0BKOB He HMEIOT. [TyHKTBI MOTYT NOAPA3AeNsThCS Ha TOITYHKTHL, KOTOPBIC
MOTYT UMETb OyKBEHHYIO HJTH IH(BPOBYIO HyMEPALHIO. 3HAYHUTETBHEIE IO 00BEMY JIOKATBHBIE AKTHI
MOTYT JCTIUTBCS HA ITIaBbl, KOTOPHIE HyMEPYIOTCS PUMCKHMHE LH(PAMH U UMEIOT 3aTOJIOBKH.

- Ec/mu B JI0KaTbHOM aKTe IIPHBOASTCS TabIHIBY, rpadMKH, KAPTHI, CXEMbI, TO OHH 0(hOopMILSIOTCS B BHJIE
TIPHITOKCHHH, & COOTBETCTBYIOIINE ITYHKTHI JIOKAIBHOTO aKTa JIOJIKHBI IMETh CCBUTKH HA 3TH
puyIoKeHAs. JIOKATBHBI aKT ¢ TPHITOKEHHSIMH JOJIKEH HMETh CKBO3HYIO HYMEPAIIHIO CTPAHMIL.

- JlokalbHbIH HOPMATHBHBIN aKT M3/IaraeTcsl Ha TocyIapeTBEHHOM si3bike PD u qommken
COOTBETCTBOBATh JTUTEPATYPHBIM HOPMaM.




- B 1oKxaTbHBIX HOPMATHBHBIX aKTaX JAIOTCS OIpe/IeIeH s BBOJAUMBIX IOPUANYECKUAX, TEXHUIECKUX H
JPYTHX CHEIHAIBHBIX TEPMHUHOB, €CITH OHH HE SIBIISIOTCS OOIIEH3BECTHBIME H HEYTIOTPEOIISIEMBIMHE B
3aKoHOaTeNbCTBE PO 1 pernoHasbHOM 3aKOHOATETBCTBE.

4.3. Kaxnplit KOHKpETHBIH JIOKIBHBIH aKT HMEeT yCTaHOBICHHYIO hopmy. Odopmisercs B
cootBercTBuHH ¢ 'OCT P 7.0.97-2016 «Cucrema cranmaptoB 110 HHGOpMaIuu, OHOIHOTEIHOMY H
m3narensckomy zeny (CUBH/T). OprarusanuoHHO-paciopsiAuTeIbHas JoKyMeHTanus. TpeGoBanus K
0OPMIICHHIO JOKYMEHTOBY.

4.4. JloxasbHBIE aKThI IIPOXOIAT IPOIEIYPY PETHCTPALIMH B CIIECIIHAIBHOM XypHaie. O0s3aTenpHOM
PETUCTPALIMH IT0/UISKAT TTOJIOKEHH S, TPaBHia, HHCTPYKIMH, IPHKA3bl U PACTIOPSDKEHHS 3aBEIYIOIIET0
JIOY. Perucrpanuio JOKaJIbHBIX aKTOB OCYINECTBIISIET OTBETCTBEHHBIH 3a BeJICHHE JeI0NPOH3BOICTRA
COTJIaCHO MHCTPYKIIMH TI0 JeT0mpou3BoacTBy B JIOV. Peructparus monoxxeHnit, IpaBuil 1 HHCTPYKITHH
OCYIIECTBIISICTCS HE MO3IHEE JTHS MX YTBEpiKIeHHs 3aBenytomuM J[OY, nprka3oB U pacropspKeHHit
3asestyromero JIOY - He mo3iHee IHS MX M3aHUSL.

5. OcHOBHBIE TPEOOBAHHUS K JIOKAIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu JTOKaJIbHBIX HOPMATHBHBIX aKTOB 00pa30BaTeIbHOM OpraHU3aliK BBICIIYIO IOPHIHYECKYIO
cuiry uMeet Ycras. [Toatomy, npuriumaemsie B JIOY fokajbHBIE HOPMaTHBHBIE aKTHI, HE JODKHBI
MIPOTHBOPEYUTE €TO Y CTaBy.

5.2. Ilpu MOArOTOBKE JTOKATBHBIX HOPMATHBHBIX aKTOB, PETYIHPYIOLIHX COIIMATBHO-TPYIOBBIE
OTHOLIEHHUS! (HalIPUMED, KOJUICKTUBHBIH J0T0BOP, IIPaBUIa BHYTPEHHEr0 PacIIopsiiKa U JIp.) CIeayeT
PYKOBOZICTBOBATHCSI PEKOMEHIALIUSIMH O HHX.

5.3. IonoxeHne DOHKHO coJepKaTh CIeayolue 00s3aTeIbHble PEKBU3HTHI:

- 0003HaUCHNE BH/IA JIOKATBHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAaHHUE,

- rpuGBl: IPHHATO, YTBEPXKICHO, COTJIACOBAHO;

- PErHCTPallHOHHBIN HOMEp, TEKCT, COOTBETCTBYIONIMI €r0 HANMEHOBAHHIO;

- TEKCT, COOTBETCTBYIOIIHH €r0 HANMEHOBAHHIO;

- OTMETKY O HAJIHYUH IIPHJIOKEHHUS U COTJIACOBAHHS.

5.4. ITpaBuiia TOJDKHEI COZEPIKATh CIEAYIOMHUE 00sI3aTeTbHbIe PEKBH3UTHI:

- 0bo3HaueHNEe BU/IA JIOKAJTBHOIO HOPMaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

- TPU(BI IPHHSTHS U YTBEPIKICHHS; :

- TEKCT, COOTBETCTBYIOIINIT €r0 HANMECHOBAHHIO;

- OTMETKY O HAIHYHH TPHII0KEHHUS;

- PETHCTPALHOHHBIN HOMED.

5.5. IHCTpyKIMH JOJDKHBI COEPIKATH CIIeIYIOIHe 00s3aTe/IbHbIe PeKBU3HTHI:

- 0003HaYEHHE BUJIA JIOKAIBHOIO HOPMAaTHBHOTO aKTa, €r0 HAUMEHOBAHHUE;

- rpu(BI IPHHSATHS U YTBEPIKICHUS,

- TEKCT, COOTBETCTBYIOIINII €r0 HANMEHOBAHHIO;

- OTMETKY O HaJIHYHH IIPHIIOKEHHUS

- PETUCTPALIMOHHBIN HOMEP.

5.6. IlocTraHOBIEHHE TOKHO COZIEPIKATh CIEYIONIHeE 00s3aTeIbHBIC PEKBU3UTHIL:

- 0003HaUeHHe BU/IA JIOKATBHOTO HOPMAaTHBHOTO aKTa, €r0 HAHMEHOBAHUE;

- MECTO U JIaTy IIPUHSTHS;

- TEKCT, COOTBETCTBYIOIIHH €r0 HAMMEHOBAHHIO;

- JIOJDKHOCTB, (haMHITHIO, HHHITHAITBI U ITOIHCH JIHIIA, BBIHECIIETO IOCTAHOBIICHHUE;

- OTTHCK TIEYaTH.

5.7. PemeHust JOJDKHBI COJEPKATH CIIEAYIONIIe 00s3aTeIbHbIE PeKBU3HTEL:

- 0603Ha4YeHNE BH/IA JTOKAJTBHOTO HOPMaTHBHOTO aKTa,

- MECTO U JIaTy IPHHSTHS,

- TEKCT;

- IOJDKHOCTD, (haMHUITHIO, HHUIIHAIBI U TTOIUCH JIULA, IPHHSBLIETO PELICHHE;

-OTTHCK NEYaTH.

5.8. IlpuKa3sl ¥ pacOpPSHKEHUS TOIDKHBI COIEPIKaTh CIIEAYIOIHe 00s3aTeIbHbIe PEKBH3HUTHI:



- 0003HaYeHNE BUIa JTIOKATHHOTO HOPMATHBHOTO aKTa, ET0 HANMEHOBAHHUE,

- MECTO U JaTy HPUHSTHS;

- PETHCTPALMOHHBIN HOMED;

- TEKCT;

- IOJDKHOCTB, (hJaMHIIHIO, MHHITHANBI X IIOAMHCE PYKOBOIHUTENS 06pa30BaTEIbHOMN OpraHu3aIHHy.
ITpuKase! ¥ pacTIOpsKEHHS BEITIOTHSIOTCS Ha GlIaHKe 06pa3oBaTebHON OpraHu3alHHy.

5.9. TIpoTOKOIIBI M AKTBI IOJDKHBI COIEPIKATh CIIEYIONIHE 00A3aTeIbHbIE PEKBU3NTHL:

- 0603HaYeHHE BUJIA JIOKATBHOTO HOPMATHBHOTO aKTa;

- MECTO U JIaTy HPHHSTHS;

- HOMeD;

- CIIMCOK MPHCYTCTBYIOIIHX;

- TEKCT, COACPIKAINI TIOBECTKY JIHS, OIIMCAHUE XOMa, TIOPSIKA U MPOLEIYPBI COBEPLIAEMBIX
ONpENIENEHHBIX (IOPHIMYECKH 3HAYUMEIX ) IeHCTBHH THOO OTCYTCTBHE OIpPEIETEHHBIX (HAKTOB;

- 0JDKHOCTB, (haMHUITHIO, MHHUITHATIBI U TIOIITHCH JIUI@ (JIUL), COCTABMBIIMX M IIPHHUMABIIHX YYACTHE
B COCTABJIEHHH IIPOTOKOIIA HITH aKTa.

5.10. MeTomyeckne peKOMEH AWK JI0IKHBI CONEPIKATh CIEIYIOIHE 00s3aTeIbHbIE PEKBU3UTEL:
- 0003HaYeHNE BHA JIOKATEHOIO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHUE;

- MECTO H 1aTy MPUHSTHS;

- TEKCT, COOTBETCTBYIOIINH €r0 HAMMEHOBAHHIO M COJICPIKAINI yKa3aHWe Ha BHJI, HAUMEHOBAHHE H
JaTy TIPUHATHUS TIPABMIT WM MHCTPYKIIMH, HOPMBI KOTOPBIX Pa3bICHSIOTCS, KOHKPETH3UPYIOTCS HITH
JIETATM3UPYIOTCS METOAMYECKHMH PEKOMEHIALMSIMH;

- JIOJDKHOCTB, (haMHJTHsl, HHUITHAIIBI JIMIa (JIUI), COCTABUBIINX METOAMYECKHE PEKOMEH IAI[HH.
5.11. TTporpamMMBI H ITaHBI IOJDKHBI COIEPIKATH CIIE/IyIOIME 00S3aTebHBIE PEKBH3UTHI:

- 0003HaYeHNE BU/IA JIOKATLHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHUE;

- MECTO ¥ JlaTa MPHHSITHS;

- TEKCT JIOKAJIbHOTO HOPMaTUBHOTI'O aKTa, COOTBETCTBYIOLIN €r0 HANMEHOBAHHUIO.

5.12. TomxHOCTHAS HHCTPYKIHS PaOOTHHKA JOJKHBI CONEPIKATH CIIETYIONIHE Pa3/Ielbl:

- 001IIHe OJIOKEHNUST;

- OCHOBHBIC 3a/1a4H, 1IPaBa, IPEI0CTABIAEMBbIE PAOOTHHKY U €r0 00SA3aHHOCTH;

- B3aUMOJICHCTBUS;

- OTBETCTBEHHOCTH 33 HEKAUECTBEHHOE H HECBOEBPEMEHHOE BBITIOJTHEHHE

(HeucrioHeHKE) 06SI3aHHOCTEH, IPETyCMOTPEHHBIX TOJDKHOCTHON HHCTPYKIHEi;

- TpeGoBaHus K pabOTHHKY.

6. IlopsiToK NMPHHSITHS H YTBEPAIEHHUS JIOKAILHOT0 HOPMATHBHOTO AKTA

6.1. JlokaylbHBIH# HOPMATUBHEIN AKT, MPOIIEALIHIT IPOBEPKY HA JIMTEPATYPHO-CTHIIHCTHUECKYIO
TPaMOTHOCTH H TIPABOBYIO 9KCTIEPTH3Y, @ TAKKE POLETYPY COTIACOBAHMUSI, IOUICKHT IPUHATHIO H
YTBEPXK/ICHHIO 3aBEIyIOIMM 00pa3oBaTeIbHON OpraHu3ayy B COOTBETCTBHH ¢ YcTaBom JIOY.

6.2. JloxanbHble HOpMaTHBHEIE akThI JIOY MOTYT IPHHAMATBCS PYKOBOIUTENEM, OGIIIM COGpaHIeM
TPYZI0BOTO KOJUIEKTHBA, YIIPaBIISIOINAM COBETOM, [Ie1arornuecKuM CoOBETOM.

6.3. TIpi pUHATHY JIOKATBHBIX HOPMATHBHBIX aKTOB, 3aTParMBAIONIMX [PaBa BOCITHTAHHHKOB,
yuHuTeIBaeTcsi MEHeHHE CoBeTa pouTeleH.

6.4. He nojutexxar MpUMEHEHHIO JIOKAIbHbIE HOPMATHBHBIE aKTHI, yXY/IITAIOIIHE TION0KEHHE
YYaCTHHKOB 00pa30BaTEIBHBIX OTHOIICHHMI [0 CPABHEHHUIO C TPYAOBBIM 3aKOHOATETHCTBOM,
KOJUIGKTUBHBIM IOTOBOPOM, COTJIAIIECHUSIMH, & TAK)Ke JIOKATBHEIC aKThl, IPUHATHIE C HAPYIICHHEM
TIOpSI/IK y4eTa MHEHHS IIPE/ICTABHTENLHOTO OpraHa.

6.5. Ilpourenuuit mponexypy MPHHSTHS JOKATBHEIN HOPMATHBHBIH aKT yTBEPKIACTCS PYKOBOIHTEIIEM
obpasoBaTenbHOM oprarm3arin. PaKt yTBepxkAeHH 0OPMIIETCS PHKa3oM 3apexyiommero JJOV,
3aBEPEHHBIN IIOATIUCEIO.

6.6. JlokaTbHBIH HOPMATHBHBIN aKT BCTYIAET B CHILY C MOMEHTA, YKa3aHHOTO B HEM, TG0,

B CJTy9ae OTCYTCTBHS TAKOTO YKa3aHHSI, 110 HCTEUEHHH 7 KalCHIAPHbIX AHEM C TaThl IPUHSTHUS




JIAHHOTO JIOKATEHOTO HOPMATUBHOTO aKTa. JlaTol MPHHATHS JIOKATBHOTO HOPMATHBHOTO aKTa,
TpebyIomero yrepy/enus 3asenyomum JIOY, SBseTcs 1ata Takoro yTBEPKICHHUS.

6.7. Tlocne yTBEpKAEHHS JIOKATBHOTO HOPMATHBHOTO aKTa IIPOBOAKUTCS IPOLEYPa O3HAKOMIICHHUS €
HUM YYaCTHHKOB 00pa30BaTeIbHEIX OTHOIIEHWH, Ha KOTOPBIX PACTIPOCTPaHAIOTCS MOJIOKEHNs TAaHHOr0
JOKQIBHOTO HOPMATHBHOTO aKTa. O3HAKOMIIEHNE C JIOKATHBIM HOPMATHBHBIM aKTOM O(OPMIIIETCS B
BHJIE TIOATTACH 03HAKOMJISIEMBIX JIMII C YKA3aHHEM JIaThl 03HAKOMJICHHS HA OTAEIBHOM JINCTE
O3HAKOMJICHHS, TIPHJIATaEMOM K HeMy, JTHOO B OTIAeTBHOM KypHane. O3HaKOMIICHHE C JIOKATBHBIM
AKTOM MOYeT OBITh TAK)KE TPOM3BEIEHO MyTeM HAIPABICHMS Ha JIEKTPOHHYIO 04Ty PaGOTHUKOB
Joy.

6.8. JIokabHBIC HOPMATHBHBIE aKTHI IIPOXO/IAT IPOLETYPY PETUCTPAIIMH B CIICLHATBHOM XKypHATE.
6.9. O6s3aTeIBHON PETHCTPALMH TTOUTEKAT TI0TOKEHHS, IPABUIIA, HHCTPYKIUH, IPUKA3bI U
pacriopspkenus 3asemyromero JJOY.

6.10. PerncTpalimio JTOKATbHBIX HOPMATHBHEIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 32 BEICHHE
JIeNONPOM3BOICTBA COTTIACHO MHCTPYKIIWH TI0 Aeonpon3BoacTBy B JIOY.

6.11. PerucTparus TIOJIOKEHUH], TTPaBHII X HHCTPYKIHH OCYIIECTBISCTCS HE TIO3/IHEE THS X
yTBepKIeHUs 3aBeytomm JIOY, IIPHKA30B H PacTIOPsHKEHHH PYKOBOMTEI 00pasoBaTebHOH
OpraHu3aluy - He TIO3/THEE JHS MX M3/IaHHs.

6.12. YTBep)KIeHHBIH JTOKATBHBIH aKT OUIEKHT ONyGIHKOBaHMIO Ha ouimansHoM caiite JIOY B
Teuenue 10 (MecsTH) KaJeHIapHBIX JHEH.

7. TlopsiioK BHECEHHs] H3MEHEHHSI U I0TI0JIHEHHH B JIOKAJIbHBIC AKTBI

7.1. B neficTByIOIIME JIOKAIBHbBIE aKTEI MOT'YT OBITh BHECEHBI H3MCHEHHS H JIOTIOTHCHHA.

7.2. TIpe/utoske e O BHECEHWH H3MEHEHHMI MOKET HCXOMTH OT JH000ro oprauna i JInma, KOTOPBIA
coryiacHo HactosieMy [T0T0KEHHIO HMEeT PaBO CTABHTH BOTIPOC O pa3paboTKe W MPHHATHH
COOTBETCTBYIOLIETO JIOKAIBHOTO aKTa MO0 yTBEPKAATh ITOT JOKYMEHT.

7.3. TIopsiIOK BHECCHHMS M3MEHEHUH | JIOTIOTHEHH I B JOKaTbHbIe akThl [IOY ompenenseTcs B caMux
JIOKABHBIX aKTaxX. B OCTaIbHBIX CIydYasX H3MEHEHHUS U JIOTOITHEHHUS OCYIIECTBIISIOTCS B CICAYIOMIEM
TIOpSKE:

- BHECEHHE W3MEHEHHUH ¥ JIOTIOIHEHU M OCYIIECTBIISIETCS B MOPSI/IKE, YCTAHOBICHHOM B JIOKATbHOM
HOPMATHBHOM aKTe, HA OCHOBAHHH KOTOPOTO BHOCSTCS H3MEHEHHUS,

- M3MEHEHHS 1 JOTIOJTHEHHS B JIOKATbHBIE aKThL: [IOJOXKEHNUs, TPHHATEIE 6€3 COTIACOBAHHS C OPraHOM
yIIpaBJicHust (CaMOYIIPABJICHHS ), TIPABUIIA, HHCTPYKIIUHA, MPOrPaMMBl, MIAHbL, IOCTAHOBIICHH,
pemIeHns, IPUKA3bl U PACTIOPSHKEHHUSI, BHOCATCS IIyTEM H3/aHHs MPHUKa3a 3aBE/IyIOIEr0 O BHECCHUH
H3MEHEeHHil MM JOTOJIHEHHM B JIOKATBHbI HOPMAaTHBHBIA aKT;

- U3MEHEHHS ¥ JOTIOIHEHHS B IIOJIOXKEHHUS, IPHHSTHIE TTOCIIE COTJIACOBAHHUS ¢ OPraHOM roCy1apCTBEHHO-
0OIIECTBEHHOTO YIIPABJIEHHUS (CaMOYIPABICHH)S), BHOCATCS IIyTEM H3[IaHUs NPHUKa3a 3aBEyIOMEro
IOV 0 BHECEHWMH W3MEHEHNH HITH JIOTOTHEHUH B JIOKATBHBIH aKT C PeIBApATEIbHBIM IOy YCHHEM OT
HETO COTJIACHSI.

7.4. JloxanbHBIE HOPMATHBHBIC AKTHI MOTYT OBITE JOCPOYHO H3MCHEHBI:

- B CJIydac BHECEHHS M3MEHEHHIT B yUpeMTeIbHEIE IOKYMEHTHI 00pa3oBaTe/IbHOM OpraHi3alu;

- JUTS TIPMBE/IEHHUS B COOTBETCTBHE C M3MEHEHHBIMH B IEHTPATM30BAHHOM IIOPS/IKE HOPMATHBAMH O
TpyJE;

- IO pe3yJIbTaTaM ClelHalbHOM oneHkH ycrosuit tpyaa (COYT).

7.5. VI3MCHEHHS | JOTIOJIHEHHS B JIOKAIBHBIN aKT BCTYNAIOT B CHITY C JIaThl, YKa3aHHOM B MPUKa3e O
BHECEHMH H3MCHEHHUI! MK JIOTOTHEHHH B JIOKATbHBIN HOPMATHBHBIH aKT, & B CITy4ae OTCYTCTBH
yKa3aHHs B HEM JATHI - 10 HCTEUEHMIO 7 KaJCHIAPHBIX JTHEH ¢ 1aThl BCTYTIICHHAS NPHKa3a O BHCCCHHH
WU3MEHEHUH WK TOTIOTHEHUH B JIOKAIBHBIH aKT B CHITY.

7.6. VI3MeHeHHS 1 IOTIOHEHHS B TIPEIHCAHUS ¥ TPeOOBAHHS, TIPOTOKOJIBI X aKTBI, METOIHIECKHE
PEKOMEH/IALlMH, AKTHI O TIPH3HAHUHM JIOKABHBIX aKTOB YTPATHBIIMMH CHITY, HE BHOCATCSL.



8. OTBeTCTBEHHOCTH

8.1. 3a HEHCITOTHEHNE M/TM HEHAUIEKAIIEee UCTIOIHEHNE TPeOOBaH!H, yCTAHOBJICHHBIX B JIOKATBHBIX
aKTax JOMIKOTLHOTO 00pa30BaTEIBHOTO YUPEKICHHS, COTPYIHUKA 00pa3oBaTebHON OpraHH3aluy
HECYT OTBETCTBEHHOCTH B COOTBETCTBUM C Y CTaBOM, TPYIOBBIM KoziekcoM Poccniickoii denepariy.
8.2. 3a HEUCIIOTHEHUE MJIM HEHA/UIEKAIee HCTIOTHEHAE 00S3aHHOCTEH, yCTaHOBIICHHBIX TAHHBIM
ITomosxenuem, padotauku IOV, yaacTBylomue B pa3pabOTKe TOKAIBHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOMUM TPYAOBBIM 3aKOHOIATEIIBCTBOM.

9. JleiicTBHE JIOKAJIBbHBIX AKTOB

9.1. JloKaJbHBIE aKThI OPraHU3aIlMH, OCYIIECTBILSIOME 00pa3oBaTelbHYIO NETENBHOCTD, ACHCTBYIOT
Toneko B npeaenax JIOY u He MOTYT PeryIMpoBaTh OTHOLICHHUS, CKIIaBIBAIOIIHECS BHE
06pa30oBaTeIbHOM OpraHu3aluH.

9.2. JloxanbHble akTsl JIOY yTpaunBaroT cuity (IOJTHOCTBIO MITH B OTACNBHON HacTH) B CIIEAYIOMINX
CITyHasX:

- BCTYIUIEHHE B CHITy aKTa, IPH3HAONIETO JAHHbIH JIOKATBHBIN aKT YTPATUBIINM CHITY;

- BCTYIUIEHHE B CHJTy JIOKAJIBHOTO aKTa G0JIbIIeH IOpHINYECKO CHITBI, HOPMbI KOTOPOTO MPOTHBOPEYaT
TOJIOKEHHSIM JaHHOTO JIOKAJIBHOTO aKTa,

- TIPU3HAHWE CYJIOM WA HHBIM yIIOJTHOMOYEHHBIM OPraHoM roCyapCTBCHHOH! BIACTH JIOKATbHOTO aKTa
JIOV mpoTHBOpeyaluM JeHCTBYIOIEMY 3aKOHOIATEIbCTBY.

9.3. JloxaneHsli akt JIOY, yTpaTHBIIHN CHITY, HE TTOIEKHAT HCITOTHEHHIO.

10. 3axka09HTEIbHBIE T10JI0KCHHS

10.1. Hactosmmee ITonoxeHue 0 TOpsiiKe pa3paboTKH U IPHHSATHS JIOKAIBHBIX HOPMATHBHBIX IIPABOBBIX
axToB B JIOV SIBISETCS JTOKATLHEIM HOPMATUBHBIM aKTOM, IPHHUMAETCs Ha [lenarorudeckoM coBete
JIOV u yTBepxaeTcst (Tub0 BBOAMTCS B JeHCTBHE) IpHKa3oM 3aBemytomero JJOY.

10.2. Bce H3MEHEHHS ¥ IOTOHEHNUS, BHOCHMEIE B HacTosmee [Tonoxenne, oopMIIsioTes B
MCBMEHHOI (hOPME B COOTBETCTBHH JIEHCTBYIOIIMM 3aKOHOIATENECTBOM Poccutickoit dexepartii.
10.3. TTonoxeHne 0 MOPSIKe Pa3pabOTKH ¥ IIPHHSTHS JOKATHHEIX HOPMaTHBHBIX IIPaBoBbIX akToB JIOY
MPUHUMAETCSI Ha HEOTIPEIEIICHHBIN CPOK. VI3MEHEHHS 1 IOTIOJIHECHHUS K HonoxceHmo TIPHHEMAIOTCS B
nopsizke, mpeayemorperHoM 11.10.1. HacTosmero TTonoxenus.

10.4. TTocne mpuasiTrs [TooxeHNs (MM U3MEHEHUH U IOTIONHEHHH OTACIBHBIX TYHKTOB 1 pasenoB) B
HOBOH pelaKIiy TPeIbIIyINast PEIaKHis aBTOMATHIECKH yTPaYnBaeT CHITy.




